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1. Creaingan account in CREST Membership Portal
a) E-mail invitation

Please check your inbox, gu will have received an email with the subject @REST
International - membership portal registrationts

If you have not received an enail, please contact crestcamp@crest -approved.org.
b) Create your user profile

Ad 1J¢t IR bR EITaEgE your user profileand choose a password to start
populating your application forms.

9 U RRegistbwas an individual ".

You've been invited to be an Applicant on this site

Register for your account below

Register with
OR

© Register as an individual

Register as an organization

First name Last name
Test Test
Email

htiarsqwhonvvwwwbn@ytnhy.com

Password

Confirm password

@

By registering for an account, you agree to our terms of service and privacy policy

CREATE ACCOUNT

By registering, you agree to receive email communications from us. You may
unsubscribe at any time.

9 (i REréatdAaccountw g Y WHY 0 GG Jgq Ul We gAYz UqHl e qRYUIO

Please note, the first user to create an account will be designated as the primary
Admin.



¢) E-mail confirmation
You will receive an email confirmation Y'n W! Ya | Wl WNRY qlGo wpRtEHK WLIGH J¢t 1]

&

CREST

Oear Admin User

You have successfully registered for the following site, CREST

Application Portal, as an Applicant
You can chick on the link below to take you to your Applicant

portal

Thank you
Jonathan Armstrong



2. Logging in ahnavigdingto yourorganization
a) Logging in toyour CREST Membership Portal

On the login page, enter youtdsername and Password in the retrospective fields

fnll! YelWnYIl NIJqW! Romot G passwerdH LI aAYLLE GIRHHIT allldR a) HO

Click rhoginw Waq Y We #HIIE + W8 DWOAEENW~VAGHDI + RGWAYI qciiK
b) Navigate to yourorganization

After logging in, you will be directed ta) 6 DdHmboard Hs

CREST Membership Application Portal E Pages + & Programs M MyApplications @ -  Test Test ~

Test Test -

To start a new application, please select Programs from above.

No applications.

Please choose a program from our program listings page to get started

e Apply

On theleft-hand side of the page, look for a tab or button labelledvith your username e.g.

rmAdmin Userms
CREST Membership Application Portal

Admin User ~

Admin User

&£} Demo Org

Click on the relevant tab to proceedJ HOID&XMH BrgHs
9 i R # tVidWRbodrasns and you will bedirected to the riEligible Programsw LG ¢ N 1J 1O



e

=i

Eligible Programs ~ ‘ Q n

Pathway Onboarding Form

Complete this form to start your journey on the
Pathway to Membership and Accreditation.

Organizations can apply.

1-1of 1 Programs

R # Mgy WG YRV WIT WY We UWY 211 2RIs WYNnWaé JWe GG
R Applykb

APPLY

Open to
Organizations can apply.

Categories
Pathway to Membership and
Accreditation



You will now be able to view and populate thathway Onboarding Formwhich should
appear as follows:

/ay rding A
0 of 8 tasks complete Pathway Onboarding F... [2 O Preview

PATH-2730337852

Last edited: 6 Sep 2024 02:44 PM {kDemo Org  Status: In Progress

(BST)
APPLICATION  ACTIVITY
SUBMIT
Your tasks
B Declaration >
B Section 1: Company Identification >
£} Demo Org
B Section 2: Reputation and Risk >
Admin User
Section 3: Employee Demographics and Social Inclusion >
View & edit Information
B Section 4: Sustainability >
Add Member or Team B Section 5: Company Contacts >
B Section 6: Web and Social Media Presence >
B Section 7: Service Provision >

In the process of filling out your application you may require additional support from other
personnel in your company, please seebO L~ OfganiBatids T~ 138 H 11 howiioY U
manage yourorganizationwithin the portal.



3. ManageOrganizatiorr Members

a) Manageorganization

In the top right corner,/ {i RMbhadgeorganization b

& Demo Org ~

)
0 of 8 tasks complete ‘ , 2

PATH-2730337852

o
APPLICATION
You

Declarat >
ion >

& Demo Org
>

Admin User

- Katherine Akwa® d Social I N
>
Add Member or Team >
>
Section 7: S¢ P >

You will be able to see the profile of your orgaration, where you can edit details such as
the company name, address as well as youypersonal details.

Organization logo

Choose file... Browse

dh

Organization information

Organization name

Demo Org
Address
City Country

Select a country -

Organization phone number Organization email
Website
Primary organization administrator
First name Last name

Admin User

Email



b) Add Member fromorganization

Toadd additional members to populate thePathway Onboardingform$ L MBnEge LU b
Organization ks LMdmbersw Uik T T W~ 3G HIJI  w

Profile Members Teams

Add members Import members...
First name Last name
Test Test

Email: (required)

typxsaumfetzmmulxz@nbmbb.com

Role:
© Non-administrator

Organization administrator

B Add to team

Select... hd
Notify member by email that they have been added

Include a custom message in the email

CANCEL m

f n W Y e WANGtFyimEnberdykiail that they have been added wdption, they
should receive a notification via email that looks like this:

Dear John Smith

Mark Grigg has invited you to collaborate on their application,
PATH-4822557456, for the following program, Pathway
Onboarding Form.

Please click on the link below to accept the invitation to
collaborate on this application.

Kind Regards

CREST Portal Team



The user willbe prompted to repeat the following steps from/bN HOW9 | ¢ q RUNWe Ul¢c HA
CREST~-UDGHWUI t 6RGWAYI q¢ i mw

a) E-mail invitation

b) Create your user profile

¢) E-mail confirmation

Register your organization

Register for your account below

Register with

First name Last name

Test Test

Email

typxsaumfctzmmulxz@nbmbb.com

Password

Confirm password

By registering for an account, you agree to our terms of service and privacy policy

CREATE ACCOUNT

As primaryAdmin you will need tomanually add user(s)to the forms you wish for them to
complete, by going to the formand clicking /s 1T T LW~ 1J théhldeleating the name of the
member you would like to add.




Pathway Onboarding F... [2

0 of 8 tasks complete © Preview
PATH-2730337852
Last edited: 6 Sep 2024 02:44 PM £} Demo Org Status: In Progress
(BST)
APPLICATION  ACTIVITY
REVIEW SUBMIT
Your tasks
B Declaration >
B Section 1: Company Identification >
£} Demo Org
B Section 2: Reputation and Risk >
Admin User ) ) ) ) )
Katherine Akwa@... Section 3 Employee Demographics and Social Inclusion 5
View & edit Information
B Section 4: Sustainability >
Add Member or Team @ Section 5: Company Contacts >
[ Section 6: Web and Social Media Presence >
B section 7: Service Provision >

Atdcet 3WOY qNesmbdopdUcHp UcUn! RUling WY 2 q Wa 6 WWe GG RHE qRY U Wn
OO G RURY Mg ¢ q¥F 1 WbBlamdlUYRIAIQ iRy U We vilkb&dabRtoq | ¢ qY I t w
submit the form for final review.

c) 96 ¢ UNIILW~ 138 H 1JOrgahizptboadnihisiy atodl A

To change the status of a memberH i RMbanhadgls©rganization v LLMemhers 1 LWk Wa 6 13 0O LW

QU R... N+ qliqV Waé WU ¢ Gseisttisybiopdnd taléhenged 131 Ws & Y

Profile Members Teams

0 - M Add member Q 1l

] Name Email Role Teams = Invited at L Active
login date
Admin bshfbvoixjpcnnfsdosno @ Primary
Ay User approved.org administrator Yesterday
Member : Foi Non-
MA [y cjvyvzfijjycjxucrta@poplk.com administrator _> E

0

Page:1 (1-20f2) 25 =~

10



You will be given thdollowing options& Lt 13 T 13 # q) Lt GHaDe thelil Bidtug.d 1J 1

Email
Change team membership

Resend invite

Toggle role

Activate
Toggle site access

Delete from organization

This change should be reflected accordingly:

MA k‘lember’ cjvyvzfijycjxucrta@poplk.com | Administrator v

d) Remove members fromorganization

To remove a member from your portadrganizationc UT LW¢ @ 0 Wée GG iNaragey RY Ut A WH

Organization ks LUNebhbers i LU Wa 6 11 - — 9uLRIADt Lol Y Wa 6 WU ¢ a 1JWY n Wa 6
removethen select/b? 3G JqWnl YGWY!I D¢ URACqRYUmw

Email

Change team membership
Resend invite

Toggle role

Activate

Toggle site access

Delete from organization

We recommend having the following personnel from yousrganizationhelp in filling out the
forms:

1 Primary Administrator
SecondaryAdministrator
Accounts/Finance Member
HRMember

Governance / LegaMember

= 4 4 A

11



4. Complete an application

a) Filling out the application

OUT I1All Applications w LL! ofganizHtionk application form will be available to populate

and submit.

fnWnY!l WeU! W et YOW Yewre UUYqWt W6 3WnyY! Gt Wy
and/or repeat all the steps inb= FOWXx YN NRUNWRUWe UT WwWU¢ 2 Rd@3thiss RUN Wa Y U
manual.

CREST Membership Application Portal B Pages ~ & Programs A My Applications

- n
£ Demo Org ~ / Manage organization

All Applications ~ ﬂ s

PATH-2730337852

£ Demo Org

STATUS: In Progress

ENGUHqWaqS6 IWE GGl Y Gl R cSHAREGLG  0LFRSH &Y dptINO0 e U1 WHG RH T LW
You will see tasks within the application stageplease complete all sectionsin order,
starting with the/b? I HG c 1. ¢ qRY Um

All sections within the application are mandatory.

12



0 of 8 tasks complete Pathway Onboarding F 2 & Preview
PATH-2730337852

Last edited: 6 Sep 2024 02:44 PM a Demo Org Status: In Progress

(BST)
APPLICATION  ACTIVITY
Your tasks
B Declaration >
B Section 1: Company Identification >
Lk Demo Org
B section 2: Reputation and Risk >
Admin User . )
Katherine Akwa@... Section 3: Employee Demographics and Social Inclusion 3
View & edi Information
Member A B Section 4: Sustainability >
cjvyvzfjjycjxucrta...
View & edit [2 Section 5: Company Contacts >
[2 Section 6: Web and Social Media Presence >

Add Member or Team [@ Section 7: Service Provision >

Click the first section and fill in accordingly,
Ot 1J W8AVE RIGONTINUE EDITINGLWq Y WE 2 YRT Wa Y+t RUNDWGIH YNNI 3t t 1O
Ot 1 WMARE ASLCOMPLETERLq Y W ¢ 2 JWaq 6 W WHRqRYUIO

AdRet JwWOYqUAWgqs 3!l WWRY WUY W mEctpastbHLEY d dlyedfile d Y LW Ese 2
the form , only within a section . Instead, you will be required to manually select each
section to proceed.

13



< Back to application @ B Section 1: Company Identification

Pathway Onboarding Form

PATH-2730337852 g} Company Identification I = I

ID: PATH-2730337852 | Status: In

G.6: In which country is your company incorporated?
Progress

C 3

G.7: Please provide a copy of your certificate of incorporation or company

Section 1: Company + 7
> registration.
O 8 Identification &

Section 2: Reputation & Upload afile

and Risk

O [ Declaration

B

Section 3: Employee G.8: Is your company registered for sales tax (e.g., VAT, GST)?
Demographics and
Social Inclusion
Information

B
Yes No

@ Section 4: Sustainability

G.9: How many years has your company been trading?

1 of 8 tasks complete
=

G.10: Is your company part of a group of companies or connected to any other
legal entities (shared ownership, group companies, etc.)?

PREVIOUS SAVE & CONTINUE EDITING NEXT

You will be able to see the collective progress of the applicatioand the individual
progress of each section in theelevant status bars:

1 Completed sections of the form willcontain a green ticksymbol
1 In progresssections of the form will containa half-filled circle symbol.

You can toggle between sections anthave different members of the team filling out
different sections simultaneously.



Section 3: Employee
Q Demographics and

Social Inclusion

Information

Q [® Section 4: Sustainability

a B Section 5: Company
Contacts

Section 6: Web and
Social Media Presence

B

Section 7: Service
Provision

B
6 of 8 tasks complete

Last edited: 9 Sep 2024 02:05 AM
(BST)

Please note you canscroll to see all the relevant sections of the form

Some questionswill contain a drag and drop feature where you will be asked to rank your
choices from a prewritten list.

b) Editing a Section

0 B Section 7: Service Provision
Completed 9 Sep 2024 02:12 AM (BST)

Section 7: Service Provision
Purpose and Usage statement:

To understand and evaluate the service offerings and target markets of our Pathway
and Member companies, we require the following information. This will assist us in
assessing the range of services you provide, your experience in these areas, and your
primary industry focus, ensuring they align with our values and standards.

« Services Provided (S.1): We request information on the types of services your
company currently provides. This information helps us understand the scope of
your service offerings and your areas of expertise.

« Years of Service Provision (S.1a): If your company provides specific services, we
request information on how long your company has been providing each of these
services. This helps us assess your experience and track record in each service
area.

« Service Provision Type (S.2): We request information on whether your company
provides these services internally (to your own company or group of companies)
or externally (to third-party companies). This helps us understand the context of
your service provision.

15



NYWRScUNUIWY! We a3OT W! Ye | SHctichibd Lk Lk 6 Y0 _ _ LI Vo uiLULL
to the name of the Section you want to edit and selectEdith

If you want to delete all answers given in section, click /A 131 ildstpasl.
c) Submitting the Form

Once you have completed theall the relevant sections, your status bar will changand so
5 RGO WS WWHYGY! WY n LRpGidwibtys Bubhiitgbag RY Ut WHIJG Y s WRaq Wb

7 of 8 tasks complete

9 U R Retiélmto see the entirety of the form and all your answers in a scrolling view and
once you have confirmed you are satisfied with the answeltthat you have provided and
have filled out the application to the best of your ability and knowledge lick niSubmit b

Please note, once you submit your application you will no longer be able to go back and
change your answers Accordingly, you will be prompteda second time after clicking
BE 2 H GwReiher you do in fact wish to submit the application.

16









